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L E A P

(A monthly newsletter to promote upcoming 

events, programs, activities, and opportunities for students.)

In the past, your organization has used the Appleton Area School District’s distribution service to send informational items (flyers, posters, pamphlets, etc.) home with our students.  Due to the large number of flyers our students are receiving each week, we have revised our distribution procedures. Once a month, we will send out a newsletter called L E A P (Learning, Enrichment, and Athletic Programs). Schools will either include L E A P  with their monthly school newsletter or send it home in student mail envelopes as a separate document. As this will be a monthly publication, parents will soon become familiar with using L E A P as their one-stop tool for finding information about community events and activities for children. We hope that this new distribution process will be easier for schools and the community. 

This newsletter will be an efficient way to inform families about upcoming opportunities. This is NOT a way for organizations to receive free advertising on a monthly basis. We ask that you please use this publication as a means of promoting upcoming student-related activities and family-oriented programs. 
If you would like to be a part of the L E A P  publication, please e-mail a short informational paragraph to goetzkedonna@aasd.k12.wi.us by the 15th of the previous month and at LEAST one month IN ADVANCE OF THE EVENT OR REGISTRATION DEADLINE    (Ex. For publication in the September LEAP, your item would need to be received by August 15).  Please note that articles will be included in LEAP on a first-come first-served basis as they are received. Thus, your article may be turned away if the newsletter is already full. The date of each school’s distribution will vary as each has their own timeline for mailings. Do not fax your information.  Please send a document we can copy and paste which does not need to be retyped. Considering that there are many companies and organizations that have child-related opportunities available, we will only accept brief publications (blurbs). We would like to keep the newsletter to two pages (back-to-back if needed) so be certain to include only pertinent information as applicable: 

*You may also send 50 flyers to each school to display for parents and students to pick up as they wish. If you decide to do this, please e-mail me your flyer beforehand so that it may be reviewed for schools to display.  Schools will not display any flyers that aren’t approved in advance from the School Services office. 
Thank you for your cooperation and I look forward to working with you!
Donna Goetzke
Administrative Assistant/School Services

Appleton Area School District

Phone: (920) 832-6142

Fax: (920) 832-1725

goetzkedonna@aasd.k12.wi.us
Name of organization/business


Name of event, activity, program, etc.


Brief informational paragraph which answers the following:


Date, time, and location


Cost (if any)


Who is the event for? (age, gender, etc.)


Contact person and phone number


Pertinent dates pertaining to deadlines, registration information, etc.


Where to obtain more information (Examples:  Call us at… ; Pick up flyers in school office*; Check out our website; We are located at…, etc.)








